
 

WEEKLY LESSON PLANS 

Teacher: Debbie Huber Course: Digital Information Tech Period(s): 1,2 4, & 5    Week of: August 13, 2018 

 
 

 Monday Tuesday Wednesday Thursday Friday 

Unit Learning 

Goals 

 

Understand basic history of Microsoft, some computer basics and navigating through ribbon of Microsoft Word 2016. 

Daily Learning 

Goal 

Understand the history of 

Microsoft. 

Understand ribbons, tabs, 

groups and what can be done 

using the File tab. 

Understand what an 

operating system is. 

Understand the parts inside 

of a computer. 

Students will get to know the 

operating system of 

Microsoft Windows and 

Mac OS 10 

Activities: 

Students will be put in a seating 

arrangement. They will log on 

computers. They will go to a 

website about the history of the 

birth of Microsoft and answer 

questions. We will discuss the 

history. Since most students are 

new freshman to LBHS, we 

will have a short “getting to 

know each other.” 

Students will do a bellwork. We 

will go over the parts of the File 

tab and they will write down 

some information about it. We 

will then watch a short 2 minute 

video called “What is a 

Computer?” and they will 

answer a few questions about it. 

Students will do a bellwork 

reviewing from yesterday. We 

will go over the parts of the 

Home and Insert tabs and they 

will write down some 

information about it. We will 

then watch a short 2 minute 

video called “Understanding 

Operating Systems” and they 

will answer a few questions 

about it. 

Students will do a bellwork to 

review from yesterday. We will 

go over the parts of the Design, 

Layout and References tabs and 

they will write down some 

information about it. We will 

then watch a short 2 minute 

video called “Inside of a 

Computer” and they will 

answer a few questions about it. 

Students will do a bellwork 

creating an acronym for the Word 

tabs. I will give examples to 

explain a mail merge and we will 

go over the Mailings, Review and 

View tabs and they will write down 

some information about it. We will 

then watch a short 2 minute video 

called “Getting to Know your 

Computer’s OS” and they will 

answer a few questions about it. 

Classwork / 

Homework 

Bellwork: Review –Define 

peripherals and describe while 

using examples.  

Work with partner on questions 

about the start of Microsoft. No 

homework 

Bellwork: State 3 facts about 

the start of Microsoft. 

Class assignment 

No homework 

Bellwork: Explain why you 

think it might be important to 

“Restrict Editing” on a 

document. 

Class assignment. No 

homework. 

Bellwork:Summarize the types 

of tools you would find in the 

Home tab. 

Class assignment 

No homework. 

Bellwork: Trace the path you 

would take in setting up a 

document. 

Class assignment 

No homework. 

 

Standards or 

Frameworks: 

04.02, 04.10  06.02, 07.02 05.02, 06.02 05.01, 06.02 04.07, 06.06 

 


